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CONTENT: 

 

 Networking Tools:  

  - How to fill the online Travel Claim Form on e-cost via 

Strong Authentication 

 

 STSM - Eligibility Rules and Financial Support 

            

 Budget planning – how to request your 2nd instalment  

 

 Communication with COST Association 
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I. How to fill the online Travel Claim Form on e-

cost via Strong Authentication 

 Create a profile on e-cost (https://e-services.cost.eu) 
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https://e-services.cost.eu/
https://e-services.cost.eu/
https://e-services.cost.eu/


When creating your profile: 

 Accept/Confirm your nomination on e-cost (for 

MC members and substitutes) 

 

 Activate your profile 

 

 Verify your institution details 

 

 Add your bank details  
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Follow the link in the invitation email 

 
 

 

5 



By clicking on the link, you will be re-directed 

to this page 
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Step 1/5 : Accept or Decline the invitation 

(ideally within 5 working days) 
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Step 2/5 :  Reimbursement: Yes or No 
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Step 2/5 : Once the participant agrees to claim 

the reimbursement of expenses, the participant 

is prompted to create a Strong Authentication 

profile 
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Strong Authentication Feature (SA) 

 Allows participants to submit their OTRR (online travel reimbursement 

request) and supporting documents fully online in a secure way 

 

 Can significantly improve the efficiency of reimbursement processes 

and reduce processing time 
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Step 3/5  : Fill in the Travel expenses (to be filled 

only after the meeting)  and upload relevant invoices 
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Step 3/5  : Fill in the Travel expenses (to be filled 

only after the meeting)  and upload relevant invoices 
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Step 3/5  : Fill in the Travel expenses (to be filled 

only after the meeting)  and upload relevant invoices 
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Step 4/5 : Confirm Bank details 
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Step 5/5 : Tick the box stating that your 

expenses will NOT be paid by other sources 
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Confirm submission 
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Enter your PIN code 



Once the claim is submitted, the participant 

has the possibility to download the claim for 

his own personal file, without the need to send 

it by post to the GH  
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 Deadline for claim submission: 15 October 
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Budget planning and reporting  

  
 1st Grant (1 Jun.15 – 30 Apr.16) 

 

 

 

 

 

 

 

 

 Intermediate Financial Report (IFR): deadline 4 months 

before the end of grant period (Jan-Feb 2016) 

 

65% = 
83.809,70€ 

35% = 
45.128,30€ 

128.938,00€ 
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Networking tools: Short Term Scientific 

Missions (STSM) 

   Online application tool: www.cost.eu/STSM  

 Applicants limited to the current participating countries 

 Duration: min. 5 days – max. 3 months within the ongoing grant period 

 Allowance: up to 2500€  

(recommended 500€ for travel, 160€ daily allowance) 

 

 STSM coordinator      - pre-approval before start date                            

      - post-approval of report before payment 

 
Specific additional provisions have been adopted by the CSO to encourage the 

participation of Early Career Investigators (ECI) in STSM. 

 

 Allowance: up to 3500€  

(recommended 500€ for travel, 160€ daily allowance) 

 Duration: min. 91 days – max. 3 months within the ongoing grant period 

(end date is the date that counts!) 
 

http://www.cost.eu/STSM


Interaction with COST Association 
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Chair/Vice Chair  

Management Committee and  

other participants   

Grant Holder  

Institution 

COST 

Association 

Scientific 

Issues 

Administrative/

Financial  

Issues 



Follow and engage with us on 

social media 
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https://plus.google.com/u/0/b/115034754023972712749/115034754023972712749/about
http://www.facebook.com/COST.Programme
http://www.twitter.com/COSTprogramme
http://www.youtube.com/user/COSTOffice
http://www.linkedin.com/company/cost-office

